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For Small Business and Organizations
Worksheet 1: Your User Requirements

	Users INSIDE your Organization
	These Users Need to Be Able to:
	To do this Task, they need this data:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Worksheet 1 cont.

	Users OUTSIDE your Organization
	These Users Need to Be Able to:
	To do this Task, they need this data:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Worksheet 2a: Rough list of nouns and for each user

	
	
	


Worksheet 2b: Grouped list of nouns and users

	
	
	


Worksheet 3a: Nouns Organized into Tables (first draft)

	Table
	Fields
	Notes

	
	1.  
	1. 

2. 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Worksheet 3b: Cleaned up Tables (second draft)

	Table
	Fields
	Notes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Worksheet 3c: Reorganized Tables (third draft)

	Table
	Fields
	Notes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Worksheet 4: Constraints for Table ______________________________________________

	Field
	Key or Unique
	Allow Null ?
	Data Type
	Format or Size
	Allowed Values
	Default Value

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Worksheet 5: List your Database Relationships


	Entity 1
	belongs to 
	The Key Attribute in Entity 2 is
	Entity 1 needs a Foreign Key Attribute called
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